Appendix //
University GRANTS Commission

Sanothimi, Bhaktapur, Nepal

Research Division

ApPlicaton form for the Establishment of Researh Management Cell (RMC)

	To be filled by UGC


	Draft No./Bill No. of Rs. 1000/- 

deposit :

	Date:

	Approved by :







Incomplete application will not be processed
1. Institutional status
	Name of the Institution/Department/Campus:
	University: 

Faculty:



	Contact Address:
	District:                                     VDC/Municipality:                                                     Ward No:

Name of the place:

Phone:                                           Fax:                                        Email:

	Head of the Institution /Dept. /Campus:
	Name:

Position:

	Academic programs currently

being offered:
	1.
	2.
	3.

	
	4.
	5.
	6.

	
	7.
	8.
	9.

	Total number of faculty:
	Full Time                                Part Time

	Total number of faculty involved in postgraduate level teaching:
	Full Time                                Part Time

	Level-wise Total Students:       Bachelor                     Master                     M. Phil.                    Ph. D.                  Others


2. research management cell:
	S.N.
	Name
	

	1
	
	Chair person/Coordinator/Head/Team leader

	2
	
	Member

	3
	
	Member

	4
	
	Member


3. Available institutional Facilities and at the research management cell:

Please describe the present status of your institutional Research Management Cell in relation with the under-mentioned facilities and resources: 

	a) Research Management Cell: Please describe the formation, composition, functioning regulation (please attach a copy of the regulation), resource allocation etc.

   


	b) Available Institutional physical facilities: Please give details of: space for researchers, research laboratory/ies, library, and journals, academic support facilities (projector, audio-visual system, OHP, computer, printer, photocopier etc), scientific research equipment, utility and support services (water supply, electricity and its alternative sources, communication, Net access, etc.)




	c) Research Management Cell Facilities: Please mention the academic and physical facilities available with RMC together with the space and supporting staff available for it.




4. Research Involvement and Past Experience of the institution

Please describe the following items to explain on your institution’s involvement and experience in research and development related activities.

	S. No.
	Particulars

	1.
	List the faculty members with

a) MPhil degree,

Name

Subject area
FT/PT

b) PhD, and Postdoctoral research experiences
Name

Subject area
Postdoctoral research
FT/PT

c) Experience of supervising Master/M. Phil. dissertation

Name

Master/M. Phil. dissertation

awarded

ongoing

FT/PT

d) Experience of supervising Ph. D.  Dissertation
Name

Ph.D./Post.Doc. dissertation

awarded

ongoing

FT/PT



	2.
	Details of three research and development programs recently conducted by the institution/RMC (please attach separate documents if necessary)



	
	1.

	
	2.

	
	3.

	3.
	Ongoing research activities



	4
	List the Publications related to research activities conducted in the Institution:



	5
	List the past and existing collaboration/relationships with local, national, international agencies:  



	6
	Award/recognition obtained so far for the contribution provided in the field of research and development(please attach supporting documents) 




5. Plan of Action 

Please submit a detailed Strategic Plan of action for the utilization of the fund to provide necessary infrastructural and functional support better coordination of the ongoing research and development activities under the following headings:

	
	i. Introduction

ii. Objectives

iii. Implementation Scheme

iv. Expected outcomes

v. Work schedule with time-line

vi. Allocation of budget (with breakdown of Institutional and Project components)

vii. Involvement of young graduates

viii. Beneficiaries

ix. Sustainability  scheme of RMC


6. ADDITIONAL DOCUMENTS REQUIRED

· A cover letter signed by the head of the institution.

· CVs of Coordinator/Head and members of RMC  

· Documented evidence with mandate for the involvement of the institutional RMC in research and development. (official decisions)

· Supporting documents for collaboration, relationship with other agencies

· Supporting documents for award/recognition

7. Attestation by the Head of the INSTITUTION 
It is to certify that the statements made above have been verified and found true. If the application is selected the RMC will be provided with available facilities from our institution to execute the program of effective institutionalization the research management function of RMC funded by UGC. I understand that this project will be carried out on behalf of this institution and I take responsibility to have this project completed within the stipulated time. I am aware of the fact that, if the progress is found unsatisfactory that may result in termination of funding as well as recovery of full amount spent in connection with this award as per UGC regulation.

   Name of the Head of Institution:

                                  Signature:






        

 Date:




Official Seal

8. Undertaking by the team leader Of RMC
It is solemnly affirmed that I have read and understood the conditions of the award of this program advertised in the press and UGC Website and that the decision of the UGC would be final and binding. I understand that the fund should be used as an additional source to leverage the functioning of the existing research management and infrastructure.  I assure that the fund will be used in accordance to the UGC research guideline. In the event that the progress of the project is found unsatisfactory at the periodic evaluation during the period of implementation, I shall be liable to disciplinary action which may result in termination my involvement in this project.
Name of the Head of the RMC:

Signature:






         Date:




Official Seal

	Thumb

	Right
	Left




